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IMOJIO’KEHUE

0 MpaBWJIax MoJib30BaHus OUOJTHOTEKOM

1.001mue noJ10KeHus

1.1. TlpaBuna mnonws3oBanus Oubmamorekoit ['BIIOY P «/lepbentckuit
MeIHLMHCKUM Konemk uM. [ A.Mnu3apoBay» (najee 1o TekcTy — oOpasoBaTebHas
opranmn3auuns, Komnenx) pazpaboransl B cOoTBeTCTBUM ¢ DenepanbHbiM 3aKOHOM
or 29.12.2012 Ne 273-®3 «O6 o6pa3zoBasun B Pocculickoit ®enepauuu»,
QenepanbHbiM 3aKOHOM OT 29.12.1994 No 78-O3 «O OubiuoTeyHOM HAejiey,
[lonoxxenuem o Oubnmoreke o00pa3oBaTeNbHONH  OpraHu3aliid, Y CTaBOM
00pa3oBaTeNbHOI OpraHu3allkH.

1.2. TlpaBuna mnonn3oBanuss OUONHUOTEKOM  SBISAIOTCS  JIOKYMEHTOM,
perjlaMeHTUPYIOIKUM  OOIIUiHA MOPSIOK ~ OpraHu3aluM  00CIyKHUBaHUS
N0JIb30BaTelIeH, ITpaBa U 00S13aHHOCTH OMOIMOTEKH M NOJIb30BaTENEH.

1.3. B uensix obecriedeHus peanu3aludd oOpa3oBaTelbHBIX NPOrpamMM B
Konnemxe 6ubinuoreka obecredywBaeT AOCTYN K NpodecCHOHANbHBIM 0a3am
JI@HHLIX, MH(OOPMALMOHHBIM CIIPaBOYHBIM Y IOMCKOBBIM CHCTEMaM, a TaKXkKe UHbIM
MHQOPMALIMOHHBIM pecypcaM. bubnuoreunsii Goun Kosnemxka yKOMILIEKTOBaH
[I€YaTHBIMA M DJIEKTPOHHBIMU Y4YeOHBIMM W3MAHUSMH (BKIO4Has Y4E€OHUKU U
y4eOHbIe 1OCOOHS), METONWYECKUMH U TMEPUOJUUECKHUMH H3[aHMSMH IO BCEM
BXO/SLIMM B peaju3yeMble 00pa3oBaTelbHble NPOrpaMMbl YHEOHBIM NpeaMeTam,
KypcaMm, aucuuiuivHam (MoayJisMm). [lopsgok mnonb30BaHHsl 31EKTPOHHBIMH
y4eOHBIMH  M3MaHUAMM (0Opa3oBaTENbHBIMH  pecypcamMH) yCTaHABJIMBACTCS

JOKaJBbHBIM aKTOM KOJ’IJTGII)K&.

2. IIpaBa, 00513aHHOCTH U OTBETCTBEHHOCTb NOJIb30BaTeJ el

2.1. Tlonp3oBaHue yd4eOHMKAMH ¥ Y4eOHBIMH MMOCOOUSAMM OOYyYarOIIMMHUCS,

MMoJjayvdaromyMHM I1JIaTHBIC O6pa3088TeJ'II)HbIC yCiayru no nporpamMme I1oJAroToBKH

CIICHHAJIMCTOB CPEJHETO 3BCHA, OCYILUCCTBIIACTCS GecrniaTHoO.
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2.2. Tlonp3oBanue y4yeOHUKaMH M Y4eOHBIMH MOCOOUSIMH OOyYarOIMMHCH,
NoJyyallMMU o0pa3oBaHUe 3a CcHeT OIOMKETHBIX CpPEeACTB II0 NpOorpaMmme
MOJATOTOBKH CHELHUATUCTOB CPETHEr0 3BE€HA, OCYIECTBISETCS OECIIaTHO.

2.3. OOyuatonuecsi, Ineaaroruyeckue paOOTHUKH, INTATHbIE COTPYIHMKH,
anmuaMcTpauus Komnemnxa, ciymarenu [AI10, umetot npaso:

2.3.1. becnmatHO TONB30BaThCS OCHOBHBIMM BHJIaMH OMONMOTEHHO-
MH(}OPMALUOHHBIX YCITYT, IPEAOCTABISIEMBIX OUOITHOTEKOM.

2.3.2. Ha obecneuenue ydeOHOU nuTepaTypoil (yueOHUKaMU U y4ueOHbIMHU
nocobusaMHu), yueOHO-METOIUIECKUMHU MaTepranaMy, CpecTBaMu 00yUeHH.

2.3.3. Ha nonb3oBaHue O6uOMIMOTEKONH ¥ HHOOPMALMOHHBIMH pecypcamu, a
TaKXe JOCTYN K HWH(POPMalUHOHHO-TEJICKOMMYHHKALHOHHBIM CeTsIM U 0Oa3am
JAHHBIX, y4eOHBIM ¥ METOAUYECKUM MaTepHUasam.

2.3.4. Ilony4ats noaHY0 WHGOPMALHIO O cocTaBe (GOHIOB OUOIMOTEKH Yepe3
CUCTEMY KaTajor'oB U KapTOTEK U Apyrue Gopmbl OMOIHOTEIHOr0 (HOPMHUPOBAHUSI.

2.3.5. Ilonyyarp u3 oHna OUOMHMOTEKH U BPEMEHHOIO MOJIB30BAHUS B
YUTAJIBHOM 3aJle WK Ha aboHeMeHTe NMoOble H3TaHusl.

2.3.6. IlonyuyaTh KOHCYJBTAaTUBHYIO ITOMOLIb B MTOMCKE U BbIOOPE UCTOUHUKOB
uHbopMaIuu.

2.3.7. llpoaneBaTh CpPOKM TMOJIb30BAaHUS IOKYMEHTAMH B YCTAHOBIEHHOM
NOpsiJIKe.

2.4. Tlonb3oBatenu o00s3aHbl OEpeXXHO OTHOCHUTBCS K  JIOKYMEHTaM,
IOy YeHHBIM U3 (POHIOB OMOIMOTEKH; BO3BPALIaTh KX B yCTAHOBJIEHHBIE CPOKH; HE
BBIHOCHUTb MX U3 IIOMELLEHUs OMOIHOTEKH, €CJIM OHU HE 3amicaHbl HA YUTATEIbCKOM
QopMysIape UIM APYIMX YYETHBIX MOKYMEHTax; He JelaTh B HHUX [OMETOK,
NOJYEPKHUBAHUH; HE BBIPbIBATh U HE 3aru0aTh CTPaHUII, HE HAPYIIATh PACCTAHOBKY
B (DOHIAX OTKPBITOTO IOCTYMA; HE BEIHUMATL KApTOYKU U3 KaTaJOrOB U KapTOTEK.

2.5. He nonnexur BbIgauy Ha IOM MEPUOIUKA, TOCTETHNAN WU e IMHCTBEHHBIH
OK3EMIUIAp M3LAaHUA, XpaHAluics B ¢doHAe OUOIUOTeKH. DHUMKIIONEIUH,
CNpaBOYHbIE M3LAHUS, PEAKHE W [IEHHBbIC KHUTH BBIJAIOTCS TOJILKO B UMTAJIbHOM

3ajie.



2.6. JlutepaTypa I/ MCIIONH30BaHUS Ha IPYNIOBBIX 3aHATHUAX BBIIAETCS HA
a0OHeMeHT IpenofaBaTels WA [AEXKYpPHOro cryaeHTa. OTBETCTBEHHOCTH 3a
JUTEPaTypy, MOJYUEHHYIO Ha TpYINOBble 3aHSATUS, HECEeT IperojaBaTellb WIH
JeXYPHBIH CTYIEHT COOTBETCTBEHHO. JIuTeparypa A1 MHAUBUIY aJIbHOM paboThl Ha
3aHATUSX BBIOACTCS CTyJAEHTaM U PETUCTPUPYETCs B YUTATEIBLCKOM aDOHEMEHTE.

2.7. llpu nonyd4eHUH [JOKYMEHTOB II0Jb30BaTeM JAOJIKHBI TLIATENBHO
NPOCMOTPETh UX W B ciIy4yae OOHapyXeHHUs KaKux-IM00 ne(exToB COOOIIUTH 00
5TOM OMOIMOTEUHOMY PabOTHUKY, KOTOPBIH CejaeT COOTBETCTBYIOILYIO NOMETKY.
B npoTuBHOM cllydae OTBETCTBEHHOCTD 3a MOPUY JOKYMEHTOB HECET [0JIb30BaTellb,
NOJb30BaBUIMICS JOKYMEHTOM MOCJIEIHHM.

2.8. ExeroznHo, B KOHILIe y4eOHOro roja, moJib30BaTeNH 00s3aHbl MPOXOIUTh
MEPEPETUCTPALIMIO C MPEABABICHUEM BCEX YHUCIAIIUXCS 38 HUMH JOKYMEHTOB.
[Tonb3oBareny, He Hpolleuide NepeperucTpalnio, B cleytoueM yueOHOM roay
OUONMMOTEKOM He 00CTYKMBAOTCS.

2.9. Ilpn BBIOBITHY U3 Komnemka, opopmieHrr akaJeMUYeCKOTro UK OTITyCKa
110 OepeMEHHOCTH U pojiaM, 110 YXOAy 3a peGeHKOM MM0JIb30BaTe/Id 0053aHbl BEPHY Th
B OMOIMOTEKY BCe YMCISAUIMECS 38 HUMM JOKYMEHTHI.

2.10. [lonp3oBaTenu 00s3aHbI COOIONATH NPABUIIA OJIB30BaAHUS OUOTHOTEKOM.
[Tonb3oBareny, HapyluMBILKHE TIpaBuia [ONb30BaHUs  OWOIHOTEKOH  WiH
NpUYMHKMBLIKE OMONMOTEeKe YyiepOd, KOMIIEHCHPYIOT €ro B YCTaHOBJIEHHOM
HacrosmuM [lojoxxeHneM mnopsnke, a Takke HeCyT WHYIO OTBETCTBEHHOCTb B
cllyvasix, Mpey CMOTPEHHBIX JeHCTBYIOIMM 3aKOHO1aTeIbCTBOM.

2.11. Tlonp3oBarenu, OTBETCTBEHHbIE 3a YyTpaTy WJIH [OBpeXIeHNE
AOKYMEHTOB, 00s3aHbl 3aMEHUTh UX TaKUMH )Xe (MIACHTHYHBIM W3JaHHEeM) HIIH
KHUTOM TEKyLIero rojia Toro Ke aBTopa, HAMMEHOBaHHS U U3IaTeIbCTBA WK APY IO
NpU3HAaHHON  OMONMOTEKOM paBHOLIGHHOH TIO  COHEpXKaHHI0, CTOMMOCTH,
MPUHAANIENHOCTH K y4eOHONU TUCIHIUIMHE U PEKOMEHAOBaHHON K MpHOOPETEHHUIO

oubamoTexapem.



2.12. IlepeyeHp HapyIIeHHH, 32 KOTOPBIE M0JIH30BaTe/ Ik 00S3aHbl UCTIPABUTE UIIU
3aMEeHUTh JOKYMEHTBI, onpeensercs B Koiemke caMoCTOSTENBHO U PUKCHPYETCS

B [Ipunoxenuu 1.

3. Ilopsiaok 3anucu yMTaTeseil B OM0JIUOTERY

3.1. Jlna 3amucu B OGUOMHMOTEKY IOJB30BaTelb 0053aH MpPeAbsiBUTH MAclopT
(CTymeHT - cTyaeH4Yeckui Ouier). Ha 3ToM ocHOBaHHHM 3amoJiHseTCs GhopMyJisip
[0JIb30BaTENs U APYTUe YUYeTHbIE TOKYMEHTHI.

3.2. Ha ctynenToB HoBoro HaGopa ¢opMyJispsl 10Jb30BaTeIeH 3aMO0IHSAIOTCS
Ha OCHOBaHUM npukasza o 3auucieHnd B Komnmemx. Ha cnywarenend I1O
GopMyIsipbl 3aIOJIHSIOTCS HAa OCHOBAHUHM TPHKA3a JUPEKTOpa O 3a4MCIeHHU B
rpyniy AOMOJHUTENBHOrO MPopecCuoHanbHOro 00pa3oBaHusl.

3.3. Ilpu 3anucu B OHOIMOTEKY IOJB30BATENIM JIO/DKHBI O3HAKOMHTBCS C
HACTOSAIUMMM  IIpaBUJaMHM  TIOJIb30BaHUS  OWUONIMOTEKOW W MOATBEPIUTH

00513aTeNIbCTBO 00 UX BBITOJIHEHUH CBOEH MOAMUCHIO HAa POPMYJIsipe MOJIb30BATES.

4. Ilopsinok noJib30BaHUs1 A00HEMEHTOM

4.1. 3a KaxOblil mNoMy4YeHHBIH Ha abOHEMeHTe OJK3EMILIP IOKyMeHTa
nosb3oBaresib B (GopMylsipe dYuTaTeNds CTaBUT [OaTy, Ha3BaHHE JOKyMEHTa,
WHBEHTApPHBIH HOMEp M CBOIWO noanuch. llpu BO3BpalleHUMM [JOKYyMEHTa B
OubnuoTeKy JAaHHas 3alKCh aHHYJIHUPYETCS MOAMKCHI0 pabOoTHHKA OUOTHOTEKH HITH
TamMmoM ¢ patod  (marepom). DopMyussipel  SBISIOTCS  JOKYMEHTamH,
YyIOCTOBEPSIIOLIUMU (aKT BblAAUM U CIa4l TOKYMEHTOB.

4.2. Cpoku TmOJB30BaHUS [JOKyMEHTaMH Il pa3IUuHbIX KaTeropui
MOJIb30BATEIEH M KOJIMYECTBO BbIIaBaeMbIX JOKYMEHTOB Ha abOOHeMeHTe

onpenesoTca AudhepeHIIMPOBaHHO caMoi OMOJIMOTEKOH B ClleyIOIIeM MopsaKe:



4.2.1. yueOHas nuTepaTypa BbIIa€TCS HA CEMECTp, YUYeOHBIH IOl WU Ha CPOK
JUIUTEJIBHOCTH U3y4aeMoro Kypca, B KOJUYECTBE, ONPEAEIIEMOM B COOTBETCTBHH C
y4eOHBIMU IUIaHaMU M 00pa30BaTeNIbHBIMU [IPOrPaMMaMy;

4.2.2. Hay4yHas IMTeparypa BblAaeTCs Ha CPOK 10 OJHOTO Mecsila U He bonee
[ITY 3K3EMIUISIPOB €IMHOBPEMEHHO;

4.2.3. XynoxecTBeHHas JMTepaTypa BblAaeTCs B KOJIMYECTBE He Ooiiee Tpex
9K3eMIUIAPOB Ha CPOK 10 15 gHel;

4.2.4. Ha JuTepaTypy TOBBIIIEHHOIO CHpoca CpPOKU  [OJb30BaHUA
yCTaHaBIUBAIOTCS OUOTHUOTEKON HHANBUIYAJTBHO.

4.3. Tlonp3oBaren MOrYT MNpPOMIUTE CPOK I0OJB30BaHUS  BBIJAHHBIX
JOKYMEHTOB, €CJIM HAa HUX HET Cpoca CO CTOPOHBI APYTUX NMOJIb30BaTENEH.

4.4. JIokyMeHThb! Ul UCIIOJB30BaHMsI Ha TPYTIOBBIX 3aHATHSIX BbLAAIOTCA Ha

YPOK HCKYPHOMY CTYIACHTY HJIM IIPENOJaBaTCIIO M 3alHCBIBAIOTCA B (bopMynﬂpe

MNoJIb30BATEJIA.

S. lMopsiaok N0/1Lb30BAHUS YUTAJIbHBIM 32J10M

5.1. Bxon B BepxHeit ofexie ¥ 6e3 CMeHHOH 00yBY B OMOJINOTEKY U YUTAIbHbIH
3aJ1 3anpelleH. B yutanbHOM 3aj1e He0OX0AUMO COOMI0aTh THILVHY.

5.2. Tlpu 3akaze u3NaHWM B YMUTAIBHOM 3aji€ MOJIb30BATEIN MPEAbSBISIOT
CTyneHYeCcKU Ounet. llpu mosyyeHMM W3aHHUs T0JIL30BaTeNlb PACMUChiBAETCS B
(dopmynspe mnonb3oBaTens. I[lonp30BaThCs UYXKHMM CTYIEHYECKHM OHUIETOM
3apeLeHO.

5.3. Ilpy OTCYTCTBMM 4YHTaJBHOTO 3ajla JOKYMEHTHI ¥ HH()OPMALHOHHBIE
MaTepHalibl, UCIOJb3yeMble B MpeaeiaX BpeMeHH paboTbl OMOJIMOTEKH B CTEHaX
Konnemka, MoryT BelIaBaThCa Ha aDOHEMEHTE.

5.4. Yucno nOKyMeHTOB M MHGMOPMAIMOHHBIX MAaTEPHUAaiOB, BhIIaBaeMbIX B
YUTANbHBIX 3a/1aX, KaK IPaBUJIO, HE OTPAHUYUBAETCS, 38 UCKJIFOUEHHUEM JOKYMEHTOB

ITOBBILLIEHHOTI'O CIIpoca.



5.5. IoKyMeHTbl, Bbl1aBaeMbl€ B HUTAJILHOM 3aJie, MOTYT ObITh 3a0pOHUPOBaHbI
3a Olpe/eJeHHbIM M0Jh30BaTEIEM Ha ONpPEeAeIeHHBIN CPOK.

5.6. DHUMKIIONEIWH, CHPABOYHBIC HW3/1aHUS, PEAKHEe U LEHHbIE KHHIH,
BB1/IAIOTCS TOJABKO B YUTAJIBLHOM 3alle.

5.7. He pa3pemiaeTcs BXOJAUTH B YUTAIbHBIN 371 C THYHBIMU U OUOJIMOTEYHBIMU
KHUIaMY, JKypHajlaMM, razeTaMi, BbIpe3KamMu U3 IMe4YaTHbIX W3JaHUM W APYTrUMHU
Ne4aTHbIMU MaTepualiamu, noceliath OUOIMOTeKy B BEpXHEH ojexne, BXOJUTh B
YMTAJIbHBIA 341 ¥ N0ACOOHBIA (POH/ ¢ CyMKaMu U NOPTHENsIMH, HApyI1aTh TUILIHHY
Y TIOPSAOK B [TOMELIEHUAX OUOIMOTEKH, 3aX0AUTh Oe3 paszpelueHus Oubiuorexaps
B CJIy)K€OHbIEe NIOMEIIEHUS U KHUTOXPaHUIIHLLIE.

5.8. BbIHOCUTH JOKYMEHTBI M3 YHTAJIbHOrO 3aja 0e3 pa3pelleHus
OubnuoTtexaps 3amnpeineHo. B ciydyae HapylieHUs 3TOrO MpaBuia, 10JIb30BATEIH

MOTYT OBITh JIMIIEHB! MpaBa TOJIb30BaHUs OMOIMOTEKOM HA CpPOK, onpenaenseMoi

OUOIIUOTEKOM.

6. [lopsiaok No/ib30BaHUS CMEHUAJTU3HPOBAHHBIMU

NEPUHOAHYCCKHUMH U31AaHUAMHU

6.1. CHGHH&HH3HpOB&HHBI€ NEPUONNICCKHNEC U3daHM BbIAAOTCA U XPAaHATCHA B

KaOMHeTax aAMUHHUCTPALUH, C 3aUChI0 B OPMYJISpE MOIB30BaATENS.

7. 3aK/JII0UHTEIbHBbIC MOJI0MKEHUS

7.1. Ilonoxenue BCTYNACT B CUJIY C JAThl €I0 YTBCPXKIACHUSA.

7.2. Ilonoxenue yTpaudBaeT CUIy B cliydae NpHHATHS HoBoro [lonoxeHus o

NpaBWIAX MOJIb30BaHUS OUOIMOTEKOA.

[Tpunoxenue 1



K Ilosi0:)keHun1o o npaBu/iax noJjib30BaHus OUOJIHOTEKOMH

Hepequb HapymeHI/Iﬁ, 3a KOTOPBIE II0JIb30BaTC/IH 00s13aHBbI HCOPaBUTE HIIH

3aMEHUTH [MOBPEXAEHHBIN, WU YTEPSIHHBIN JOKYMEHT.

1. YTeps nokymeHra.

2. B neyaTHOM nOKyMeHTe He XBaTaeT 1 U Oojiee CTpaHMUII.

3. B neyaTHOM AOKyMeHTe He uuTaeTcs 1 ¥ Goyiee CTpaHHLL.

4. HapyuieHa 1eNOCTHOCTD TIeperuieTa.

5. HeuntaeMble (pparMeHTEI 2JIEKTPOHHBIX U IPYTHX HOCUTEIECH MHPOpMAIUK.

6. Jledbopmauus cTpaHull ¥ OOJOXKKH IOKYMEHTa BCJENCTBHE HEOPEIKHOIro
OTHOLLIEHMUSI.

7. Ha cTpanumax uiuM oO0JIOKKEe IOKYMEHTa IPUCYTCTBYIOT IOCTOPOHHHE

PUCYHKH, IOAYCPKUBAHUS, HAAIIUCHU, CACIAHHbIC HE TI/IHOFpanCKI/IM crocoooM



