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1.001mue moJ10xeHust

1.1. Hacrosmee Ilomoxxenne  pa3paboTaHO B COOTBETCTBHH  C
3aKOHOJATENbCTBOM  Poccmiickoit  denepaumu, TON0KEHUAMU  bBIOIKETHOTO
konekca Poccmiickoit  ®enepaumm, mnonoxkeHuamu HamoroBoro  koxpekca
Poccuiickoit ®enepauuu, «HMHCTpyKiMed MO OIOJKETHOMY YUY€Ty», HWHBIMU
HOPMAaTHUBHO-TIPABOBBIMHA aktamun  Poccuiickoi Oenepauyn, YCTaBOM
lNocynapcTBeHHOTO  OO/KETHOTO  MPOGECCHOHATBHOTO  00pa30BaTeILHOTO
yupexaenus Pecnyonuku Jlarectan «JlepOSHTCKHMI MEAUITMHCKUH KOJIJIEIK UMEHH
I'. A Mnuzaposa» (nmajee — KOJUIeK).

1.2. TlomoxxeHme onpeaeaseT craryc U GYHKIUH OyXraaTepuu KOuIemKa.
1.3. byxranrepus ABAsS€TCS CTPYKTYPHbBIM MOAPA3ICTCHUEM KOJUICIKA.

1.4. byxranrepus pabotaer B cooTBeTCcTBHM C [IpaBuyiaMu BHYTPEHHETO
TPYJOBOr0 pacrnopsaKa KOJIeIKa.

1.5. Peopranuzaums u JUKBHAALMSA OyXraaTepuud MPOBOAUTCA Ha
OCHOBAHWU MPUKA30B AUPEKTOPA KOJIIEIKA.

1.6. TpebOoBaHusi  rnaBHOro  Oyxrajrepa 1O  JAOKYMEHTAJIBHOMY
odopmieHnio (hakTa XO3THCTBEHHOH JKU3HU W MPEIAOCTABJICHUIO B OyXTaJITEPHIO
JIOKYMEHTOB, CBeICHWNW W wWH(pOpMAI OOS3aTENbHBI i1 BCEX PaOOTHHUKOB
KOJIJIE KA.

1.7. byxrantrepuo BO3IJABIAET IJ1aBHbIA Oyxranrtep. [ aBHbii Oyxranrep
HA3HAYaeTcsA U OCBOOOKAAETCA OT AOHKHOCTH MPUKA30M JIUPEKTOPA KOJUIEIKA.

1.8. CortpynHuku OyXxraaTepuud HA3HAYAIOTCS W OCBOOOXKJAKOTCA OT
3aHUMAEMON JOKHOCTH TPHUKA30M JAUPEKTOpA KOJJIEIXKA MO MPEACTABICHUIO
rJIaBHOrO OyXrajrepa.

1.9. B cBoeit nearenbHOCTH OyXralTepus PyKOBOJACTBYETCS:

— JEUCTBYIOIMM  3aKOHOJATENIILCTBOM Poccum ®W  HOPMaTHUBHOM
JOKYMEHTAILIMEH, PpacnpoCTPaHSIOWIECHCS HAa  JEATEIbHOCTh  OyXTalTepHH,
CTaHAAapTaMU B 00JIACTU PEryJIMPOBaHUA OyXTraJITepPCKOrO YUeTa,

- YCTaBOM KOJIJIEJKA,

- YUYETHOM TTOJIMTUKOMN KOJUIEIKA,

- HACTOSIIUM MOJIOKCHUEM,

— WHBIMM JIOKAJIbHBIMU aKTAMH KOJUIEKA.

2. CTpykTypa

2.1. CrpykTypy ¥ IUTaTHYIO YHUCJICHHOCTh OYXTaJITEPUH YTBEPKIAECT
JUPEKTOP KOJIJIEIHKA MO MPEACTABIEHUIO TJIABHOIO OyXrajirepa | Mo COrIACOBAHUIO
CO CMELMAITMCTOM MO MEPCOHANTY.

2.2. PacnpeneneHue 0O0A3aHHOCTEH MEXAY COTPYAHUKAMH OyXraiaTepuu
MTPOU3BOIATCS TJIABHBIM OYyXTalTepOM.



3. 3apaum Oyxraarepuu

3.1. OcyiecTBieare BHYTPEHHETO KOHTPOJIA COBEpIIaeMbiX (haKTOB
XO3SHCTBEHHOHN KU3HU B MPECIIax KOMIETEHITUN COTPYTHUKOB OYXTaITEPUH.

3.2. ®opmupoBaHHE TOTHOW W JOCTOBEPHOUN MH(POPMAIIANA O ACSITEIHHOCTH
KOJUTe/DKA M €Tr0 HWMYIIECTBCHHOM TOJIOKEHUH, HEOOXOIMMON BHYTPCHHHUM
MOJTB30BATENIAM OyXTanTepcKo ((pUHAHCOBOW) OTUETHOCTH — PYKOBOJUTEIIAM,
YUPEIUTENSIM, a TakKKe APYTAM TIOJb30BaTeNIAM OyXrantepckoit ((huHaHCOBOI)
OTYETHOCTH.

3.3. Obecneuenne mHpoOpManHe, HEOOXOMMMONW BHYTPEHHUM W BHEITHUM
MOJIb30BATENAM OyXTalNTEePCKOH OTYETHOCTH Il KOHTPOJS 3a COONMIOJCHUEM
3akoHoAarenbcTBa Poccuiickolt ®deaepanu TpHU  OCYHIECTBIEHUH  CHEIOK,
COOBITHI, oOmeparuii, CBSA3aHHBIX C JEATEIBHOCTHIO  OpraHwW3allid, WX
LEJIeCO00PA3HOCTRIO, HAIMUMEM W JBHIKCHHEM HMMYIIECTBA M 0O0S3aTENbCTB,
WCIIOJIb30BAHUEM MATCPUAIBHBIX, TPYIOBBIX W (PUHAHCOBBIX PECYpCOB B
COOTBETCTBHH C YTBEPKICHHBIMA HOPMaMHK, HOPMaTHBAMHU U CMETAMHU.

3.4. [TlpenmotBpamieHue OTPUIATENBHBIX  PE3YJIbTATOB  JACSITEIHHOCTH
KOJUTC/KA W BBIABIICHHEC BHYTPHUXO3SHCTBCHHBIX PE3EPBOB OOCCIICUCHHS €€
(hMHAHCOBO# YCTOHUMBOCTH.

4. OyHkuuu OyxraJjarepuu

4.1. ®opMupoBaHHE€  YYE€THOM  TMOJMTHKM B  COOTBETCTBHH  C
3aKOHOAATEJIbCTBOM O OYyXTaJTEPCKOM YYETE€ W HAJIOrO00JIOKEHUU HUCXONd W3
CTPYKTYpPbl M  OCOOEHHOCTEH JAEATEIbHOCTH KOJUIEAKa, HEOOXOIUMOCTH
obecrieueHus ero (PUHAHCOBON YCTOHIMBOCTH.

4.2. Pabora mo MOATOTOBKE W MPHUHATHIO padodero IiaHa cyueToB, (opm
MEPBUYHBIX YUETHBIX JOKYMEHTOB, TPUMEHSAEMBIX sl odopmieHus (pakTos
X03HCTBEHHOMN KU3HU, PETUCTPOB OyXTraaTEPCKOro yUeTa.

4.3. Pazpabotka ¢opM TOKYMEHTOB BHYTPEHHEH OyXraiTepcKon
(¢puHAHCOBOI) OTUETHOCTH.

4.4, OOecneueHue TOPSAAKA TPOBEACHUS WHBEHTApPHU3allMi aKTHUBOB M
00513aTEbCTB.

4.5. ObGecneyeHue COOJIOJICHUS TEXHOJOTMM 00pabOTKU OyXraiaTepckoit
uHOpPMAIHN 1 TIOPSAIKA TOKYyMEHTO000pOTA.

4.6. HenpepsIBHBIM y4eT aKTHBOB, 00S3aTeIbCTB, (PAaKTOB XO3SHCTBEHHOM
JKU3HHM, HMCTOYHHUKOB (DMHAHCHUPOBAHUSA JCATCIHHOCTH OPTaHM3allHH, JO0XOOB,
PacxoJIoB, HHBIX OOBEKTOB yUeTa, YCTAHOBICHHBIX (PeepabHBIMA CTaHTIapTAMH.

4.6.1. CpoeBpeMEeHHOE OTpPaX€HHE Ha cyeTax OyxydeTa ONepalui,
CBS3aHHBIX C JBIKCHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPHAIBHBIX IICHHOCTEH
1 JICHC)KHBIX CPEJICTB | T. JI.



4.6.2. Ydyer u3AepkKEK NPOU3BOACTBA M OOpaIlleHHA, HCIIOIHEHHS CMET
PacxoJI0B, BEITIOTHEHUS YCIIYT, PE3YIbTATOB ACATCILHOCTH OPraHU3aIlid, a TaAKKe
(DMHAHCOBBIX, PACUCTHBIX OIEPAITHH.

4.7. CBOeBpeMEHHOE W TIpaBWIbHOE O(GOPMJICHHE JOKYMEHTOB IS
OpraHu3anvy U BeJAeHU Oyxydera, 00eCIIeUeHHE MX COXPAHHOCTH, OOPMIICHUS 1
CIa4d B YCTAHOBJICHHOM TTOPSI/IKE B apPXUB.

4.8. CocTaBlieHHE SKOHOMHMYECKH OOOCHOBAHHBIX OTYETHBIX KaJIbKYJISALMI
ce0ECTOMMOCTH BBITTOIHAEMBIX YCITYT.

4.9. OOecrieueHre CBOEBPEMEHHBIX M TOJIHBIX PAcu€TOB MO 3apabOTHOM
iare.

4.10. TlpaBWwibHOE HAUYMCICHHE W TIEPEUMUCIICHHE HAJOTOB U COOpPOB B
OFOKETHI, CTPAaXOBBIX B3HOCOB B TOCYJIApPCTBEHHBIC BHEOIOKETHBIC (DOHIIBI,
miaTexel B OaHKH, CPEACTB Ha (PMHAHCUPOBAHHUE KAMTUTAITBHBIX BJIOKECHUM U T. II.

4.11. OTuKclieHUE CPE/ICTB HA MATEPUATIBHOE CTUMYJIMPOBAHUE COTPYTHUKOB
KOJIJIE KA.

4.12. Yyactre Hapsaay ¢ APYTUMH CIIy>K0aMH B TPOBEICHUH SIKOHOMHYECKOTO
aHajJM3a XO3SMCTBCHHO-(PMHAHCOBOW JICATCIBHOCTH KOJUIC)KA 110 JaHHBIM
OyXTaJaTEPCKOTO y4eTa U OTUYECTHOCTH B IIEJISIX BBIABIICHUSA BHYTPHUXO3IHMCTBEHHBIX
PE3EPBOB, YCTPAHEHUS TOTEPh M HEMPOMU3BOJACTBEHHBIX 3aTpar.

4.13. Yaactrue B o)OPMIICHHH MaTCPHAJIOB IO HEAOCTadYaM W XHINCHHIM
JICHS)KHBIX CPEJCTB W  TOBAPHO-MAaTePHABHBIX IICHHOCTEH, Tiepedada B
HEOOXOUMBIX CIIYUasX ATHX MaTECPHAJIOB B CIICICTBCHHBIC B CYJACOHBIC OPTaHBI.

4.14. OOecrnieueHrue CTPOTrOro COONIOJEHUS CMET aJAMUHUCTPATUBHO-
XO3SUCTBEHHBIX MW JPYTMX PacxoJ0oB, 3aKOHHOCTH CIHCAHHWS CO CUETOB
OyXTaJaTepCKOro yueTa HeJ0CTau, NeOUTOPCKON 3aI0/KEHHOCTH U IPYTHX TIOTEPD,

4.15. KoHTpOJib KaCCOBOM MUCHUIUIUHBI YIIOJTHOMOUYCHHBIMU COTPYAHUKAMU
Oyxrajitfepud B MOpeaeiaax KOMIETEHIMH, YCTAHOBJEHHOW  JIOJKHOCTHOM
WHCTPYKLHKEHN 1 tonoxkenussmu banka Poccun.

4.16. CocraBneHnue 0ajlaHca U OMIEPATUBHBIX CBOJHBIX OTUYETOB O JAOXOJAX U
pacxo/iax cpencTB, 00 WCMHOJb30BAHUM OFOJKETA, APYroMl OyXrairepckoil u
CTAaTHCTUYCCKOW OTYETHOCTH, TPEACTABJICHHEC WX B YCTAHOBJICHHOM TIOPSIKE B
COOTBETCTBYIOIIUE OPTAHBI.

4.17. PaccMOTpeHME W BHU3UPOBAHUE [IJIABHBIM OyXrajaTEpPOM CIIyKalluxX
OCHOBAHMEM JJIS TPHUEMKH W BBIAAYM JCHEKHBIX CPEACTB, JIOTOBOPOB U
COTJIAIICHWH, 3aK/II0YaeMbIX OPraHu3allie Ha MOJIyd€HHE WJIM OTIYCK TOBApHO-
MaTepHaIbHbBIX IIEHHOCTEH W Ha BBITIOJIHEHUE PA0OT M YCIIYT, a TAKXKE TOKYMEHTOB,
YCTAHOBJICHHBIX B COOTBETCTBUHU C MyHKTaMu 4.2—4.3 HACTOAIIETO MOI0XKEHHUS.

5. IIpaBa Oyxraarepuu



5.1. byxranTepus UMeEET ClieAyIOIINUE MPaBa.

5.1.1. TpeGoBarh OT BceX MOJAPaA3ACICHUN KOJUIEA KA COOMOACHUA MOPsAKa
o OpMIICHHS OTIepalliii U TIPEICTABICHUS B YCTAHOBJICHHBIE CPOKH HEOOXOIMMBIX
JIOKYMEHTOB U CBEJICHUM.

5.1.2. TpeboBaTh OT PYKOBOAUTENECH CTPYKTYPHBIX MOJAPa3ACICHUM
KOJUIe>)Ka M OTHACJbHBIX CHECUUAIMCTOB MPUHATHAS MEP, HAMPaBJICHHbIX Ha
o0ecrnieueHre MPaBUIbHON OpraHu3alum Oyxyuera.

5.1.3. BHocuTh mpeasioxkeHUus PyKOBOJCTBY KOJUIEKA O MPHUBJICYEHUU K
MAaTepPUAIbHOW W JUCUUILNIAHAPHOW OTBETCTBEHHOCTH JAOJLKHOCTHBIX JIMIL MO
pe3yJibTaTaM NPOBEPOK.

5.1.4. He mpuHMMaTh K HWCIONHCHUIO W O(GOPMJICHUIO JOKYMEHTHI TI0
omepainusaM, KOTOpPble MPOTUBOPEYAT 3aKOHOJATEIBCTBY W YCTAHOBJIECHHOMY
MOPSAAKY TPUEMKH, XPAHEHUS M PACXOJOBAHUA JICHEKHBIX CPEICTB, TOBAPHO-
MaTepUAJIbHBIX W JAPYrMX [IEHHOCTEH, a Takxke 0€3 COOTBETCTBYIOIIETO
PacCHoOPSKEHUA TUPEKTOPA OPraHU3aALNK U FOPUCKOHCYJIbTA.

5.1.5. Bectu nepenucky mno Bompocam OyXrajiTepCcKoro yuera u OTYETHOCTH,
a TaKXKe JPYrdM BOMPOCAaM, BXOJSAIIMM B KOMIIETCHIMIO OYXTaJITEpUH U HE
TPEOYIOILMM COTJIACOBAHUS C PYKOBOJUTEIEM OPraHU3aLuu.

5.1.6. IlpencraBUTENbCTBOBATh B YCTAHOBJIECHHOM TOPSJAKE OT HWMEHH
KOJUIe/)Ka IO BOMPOCaM, OTHOCSIIMMCS K KOMIIETCHIIMU OyXrajaTepuu, BO
B3aMMOOTHONICHHUSIX C HAJOTOBHIMHU, (DUHAHCOBBHIMH OpTraHaMW, OpraHaMu
rOCy/IapCTBEHHBIX BHEOIOKETHHIX (DOHAOB, OaHKAMH, YUPEKICHUSMH, WHBIMH
rOCYJapCTBEHHBIMM  OPTaHM3alMsAMM, a TaKKe JPYTMMH  OpPraHH3alusAMM,
YUPEKACHUSIMHU.

5.1.7. 1o cornacoBaHuIO C pyKOBOJAUTENEM KOJIJIEXKA MPUBJICKATh SKCIIEPTOB
Y CIELHUAJIMCTOB B 00JIaCTH OyXrajJTepCKOro yueTa A1 KOHCYJIbTalui, MOArOTOBKU
3aKJIFOUEHUN, PEKOMEHIALNI Y NPEITI0KEHUN.

5.1.8. JlaBaTh yka3aHUs CTPYKTYPHBIM MOJPA3ACIICHUAM KOJUIEI kKA IO
BOIIPOCAM, OTHOCSIIMMCA K KOMIETEHUHUH OyXTaJITepUd M BBITCKAIOIMM U3
(hyHKIIMH, KOTOPBIE TIEPEUUCIICHBI B HacTOsAMIEM [lomoxkeHwH.

5.1.9. TpeboBath u MoOTy4YaTh MaTEPUATHI, HHOOPMAITHIO, HEOOXOAMUMBIC IS
NEATEIIbHOCTU OyXTajaTEpUH, OT CTPYKTYPHBIX MOAPA3ICTCHAN KOJIJIEIKA.

5.1.10. Obpaiatscs ¥ moJIydaTh OT CTPYKTYPHBIX MOApa3ASICHUN KOJIJIeIKa,
rOCY/IApCTBEHHBIX MPEANPUATHN U YUPEKIACHUH HEOOXOAUMYIO METOIUUYECKYIO,
MPaBOBYIO M KOHCYJIbTAIIMOHHYIO MIOMOIIlb B BBITTOJTHEHUH 33/1a4, BO3JI0KEHHBIX Ha
OyXTajaTepuIo.

5.1.11. JlaBath pa3bsACHEHUA U PEKOMEHIAIIMM MO BOMPOCAM, BXOAAIIMM B
KOMIIETCHITHAIO OyXTaJITepHH.



5.2. I'naBHbI# Oyxrajatep UMeeT CASAYIOIIMe MpaBa.

5.2.1. B cayuyae oOHapy>XeHHMS HE3aKOHHBIX JEHCTBHUM MOJHKHOCTHBIX JIHII
JOKJIAbIBaTh O HUX PYKOBOJUTEITIO KOJUICKA IS IPUHATHS MEp.

5.2.2. BHOCUTh MpeAoXEeHUsT PYKOBOJICTBY KOJJIEIXA O NEPEMEIICHUH
COTPYJHUKOB OyXrajaTepuu, HUX MOOLIPEHUU 32 YCMCIIHYIO paldoTy, a Takxke
MPEUIOKEHUS] O HAJIOKEHUU JUCHMUIIMHAPHBIX B3bICKAHWWA HA COTPYJHHUKOB,
HapYLIAIOIIUX TPYJAOBYIO NUCLUIIUHY.

5.2.3. CornacoBsiBaTh ¢ PyKOBOAUTEIEM KOJUIEJKA BOMPOCH HA3HAUCHHA,
YBOJIHEHHSI M TICPEMEIICHUS COTPYTHHKOB OyXrajJTepHHu.

5.2.4. TlpuMeHATh 1O COTJIACOBAHHUIO C PYKOBOJAMTEIEM KOJUIEAKA MEPHI
MOOIIPEHUS JTU00 MEPHI B3bICKAHHUA. Mephbl B3bICKaHWSI MOTYT NMPUMEHATHCA TOT/1a,
KOTJla COTPYJHMK OYyXTalTE€pUHd MOBTOPHO JOMYCTHJI OMIMOKY, MPHUBEAIIYIO K
(DMHAHCOBBIM TOTEPSIM TSI KOJUIS/DKA, JIMOO JOMYCTHII YTSUKy HH(OpMaIuw,
HOCSIEH KOH(MUISHIIHAIBHBIA XapaKTep.

5.2.5. IlpeacraBaars pa3HOTIacHa PYKOBOJWTEIIO KOJJIEHKa B OTHOIICHUH
BeJACHUS OyXydeTa.

5.2.6. PykoBOACTBOBATbCS MHCHMEHHBIMU PACIOPSIKEHUSIMU JAUPEKTOPA
KOJUIE/DKA B CJIyda€ BO3HHKHOBEHMA PA3HOIVIACMA MEXAY PYKOBOAUTEIEM U
[JIABHBIM OYXTaJITEPOM B OTHOIIECHWUU BEACHUA OyXyuera.

5.2.7. TpeboBanus OyXrajaTepruu B 4aCTH TOPpAaAKa OOPMIICHHUS OTIEparvii 1
MPECTABICHUS B OyXTraaTEPUI0 HEOOXOAUMBIX TOKYMEHTOB U CBEACHUHN ABJISIOTCS
00A3aTeNbHBIMU JUTSl BCEX MOAPA3ACIIEHUN KOJUIEIKA.

6. OTBeTCTBEHHOCTH

6.1. CotpynHuku OyXraaTe€puu HECYT OTBETCTBEHHOCTh 3a HaJIC)Kallee U
CBOCBPEMEHHOE  BHIMIOJTHEHWE  (PYHKIWME, TPETYCMOTPEHHBIX  HACTOSAIIAM
[Tonoxxenuem, B npeaenax o0A3aHHOCTEN, BO3JIOKEHHBIX HA HUX JOJKHOCTHBIMU
WHCTPYKIMAMHU U HEMOCPEACTBCHHBIMU PYKOBOAUTEIISIMU.

7. 3akJIIUYUTEILHBIE MTOJI0KEHAS

7.1. JlaHHBIH TOKYMEHT AEHCTBYET 0 €TI0 MEPECMOTPA.



